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Instructions for uploading 
your slides to EasyChair 

 
 
 
 

1. Log in to EasyChair with your credentials. 

2. Under "My Roles", click on the “program author” link for IEEE CBMS 
2025. 

3. In the top menu, go to “My Talks”. 

4. Locate your talk in the list and click the “View or Edit” icon (pencil symbol) 

on the right-hand side. 

5. On the talk details page, click on the “Add slides” button (top right). 

6. Scroll down and click on “Create slides”. 

7. Upload your presentation: 

• PDF format is mandatory. 

• Although optional, we kindly ask you to also upload the original 

source files, especially those in PowerPoint. 

8. Click Upload Files to finalize the upload. 

  

https://easychair.org/
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(Step 2) 
 

 
 
 
 
(Step 4) 
 

 
 
 
(Step 5) 
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(Step 6) 
 

 
 
 
 
 
(Steps 7 and 8) 
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